
NOTICE TO SURVEYORS T4/2001 
 

NEW PLAN REQUIREMENTS 
 

DOLA is committed to continuously improving its business processes, including plan registration 
processes. This notice sets out some new requirements that are intended to be refinements to the 
new deposited plan procedures introduced over the past twelve months. 

Conversion Plans 
Notice to Surveyors T2/2001 sets out DOLA’s policy on applications for balance titles. That policy 
states that a “Conversion” deposited plan is to be lodged if a balance title is required urgently.  

Example 37 in the current version of the Survey and Plan Practice Manual is an example of a 
conversion plan prepared within DOLA to allow titles to be captured into SmartRegister. This 
example was only included in the manual as an example of what surveyors might encounter during 
a search. It is not intended that surveyors outside of DOLA prepare plans using the format in that 
example. 

Conversion plans prepared outside of DOLA must be drafted on a standard form and certified by a 
licensed surveyor. The surveyor’s “compiled” certificate would normally apply to such plans where 
no new survey was undertaken.  

Where a conversion plan is prepared for the purposes of eliminating a part lot land description the 
graphic area on the plan is to be annotated as follows; 

“This plan provides a graphic representation of existing lot(s) and allocates whole lot 
land descriptions for the conversion to a digital register”. 

Note that this wording differs slightly from the wording in example 37. 

Conversion plans must include any interests and notifications of a spatial nature that are to be 
brought forward. It is not possible to create new interests on a conversion plan. 

CSD files are required for all conversion plans prepared outside of DOLA. 

Plans of Roads for Registration of Easement Crossings 
To allow the registration of easements and infrastructure corridors over roads, a new process has 
been introduced where deposited plans are lodged showing parcel identifiers (lot numbers) 
allocated to sections of existing road. These plans also include any interests that are being brought 
forward (usually Crown easements) and any new interests being created using that plan. 

The extent of the road lot being created on such plans will vary depending on the circumstances but 
in most cases a lot should extend for the length of a section of road and include any truncations at 
“T” intersections. 

These deposited plans are to be a “Crown” type with a purpose of “Subdivision” (this allows titles to 
be created within SmartRegister). Balance lots are not required for any residue portions of road. 

CSD files are required for these types of deposited plans. 
  
 



Amendments to Schedules of Interests and Notifications 
Due to difficulties being encountered inserting additional interests and notifications in the 
schedules on deposited plans where they have been inadvertently omitted it is recommended that 
surveyors and drafting staff allow extra room in the table for other entries to be made.  Extra room 
is often required above “the line” for existing interests of a spatial nature that need to be brought 
forward but are not shown on the plan as lodged.  

Expressed and Implied Easements over Rights of Ways 
It is possible for lots appurtenant to a private Right of Way to have both expressed and implied 
easement benefits over the Right of Way. Where expressed rights exist, the titles are endorsed with 
the appropriate description.  

Implied easements over private Rights of Way are endorsed on SmartRegister titles only. Titles not 
yet captured for SmartRegister depict the easement by implication on the sketch in the title. 
Surveyors will need to bring forward onto new deposited plans any implied easements created by 
Section 167A of the Transfer of Land Act 1893 that affect the subject of the plan. 

Attached is an example of a plan (DP26919) showing expressed and implied easements over a Right 
of Way. 

Easement Only Plans – Regulation 54 Certificate 
Where no fieldbook is lodged to support an “easement only” plan the words “recorded in the field 
book lodged” in the regulation 54 certificate on the plan may be deleted or struck through.  

Leases and Mortgages 
Leases and mortgages that have a spatial nature are not to be brought forward onto new 
deposited plans.  This applies in all cases even though sketches on original titles may show the 
extents of such interests over the subject land. 

It is possible for deposited plans to be lodged showing a lease or leases.  Lease documents can then 
refer to the deposited plan depicting the spatial extent of the lease(s). In these cases the plan type 
can be either “Crown” or “Freehold”, depending on the tenure type. The plan purpose is to be 
“Leasehold”. Such plans do not require a CSD file, they will not be audited and will not be shown 
on the Survey Index Plans. The regulation 54 certificate is to be signed by a licensed surveyor with 
the words “recorded in the field book lodged” deleted or struck through as and when appropriate. 

Plan Amendments – “Stage Jumping” 
Where a plan for a stage in a subdivision is delayed and a plan that was intended to be a subsequent 
stage is to be dealt on first, subject to Ministry for Planning approval, the deposited plans may be 
amended to allow the dealings to proceed.  

Amendments would usually involve changing the plan heading, the balance lot details and the 
former tenure information. New CSD files for the plans are also required. 

The statutory fees for plan amendments apply. 

 
 
 

IAN HYDE 
REGISTRAR OF TITLES 
 
12 June, 2001 
Att. 
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